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Guidelines for the PhD thesis   
 

 
Procedure for the delivery of the PhD thesis for students enrolled 

before 2016 
 

1) Delivery of the draft  
Following approval by the thesis supervisor, the PhD student has to send one electronic copy 
and to hand in two paper copies (with simple binding) of the final draft of the thesis (written in 
the right format, see below) to the PhD Director.  
The PhD student sends also (in electronic version only) the module “Abstract Delivery” that can 
be downloaded on the website. 
(Everything is managed by Gestione Dottorato: gestione-dottorato.com@usi.ch )  
 

2) Delivery of the thesis to external jury members  
The jury (two external members, the supervisor(s), as well as a faculty member presiding over 
the commission) is proposed by the supervisor and appointed by the Faculty, and in particular 
by the members of the Doctoral Collegge. Subsequently the thesis is sent to the external jury 
members in electronic form (and if requested in paper form). External jury members have 
generally one month to read the thesis and to write comments (one/two pages) in which they 
highlight:  

 Strengths of the research and parts that need to be improved (originality, 
methodology, results, etc.)  

 Strengths of the thesis and parts that need to be improved (clarity of the exposition, 
thesis structure, proper language, etc.) 

 
External jury members also have to write a first evaluation of the thesis:  

 A: thesis accepted without needed modifications  

 B: thesis accepted but with some minor modifications (external members write 
motivations and modifications suggested)  

 C: thesis accepted but with important modification (external members write 
motivations and modifications suggested)  

 D: thesis non accepted, the research must be improved (external members write 
motivations and modifications suggested) 

 
Ex Art. 11.3 of the PhD Regulation 2009-2015: “In case of ‘conditional acceptance’, the Jury 
writes to the candidate indicating the changes or corrections to be made in order to improve the 
thesis in 
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view of the oral examination, and agrees with the candidate on the length of time required for 
such revisions. Once revised, the thesis should be returned, together with a concise description 
of all the revisions, to the Jury members”.  
  
Within the agreed date, external jury members send their comments to the PhD coordinator.  
 
If the thesis is accepted, the defense’s date is decided, and the jury formally convened. 

 
 

Style sheet and structure of the thesis   
 

1) Languages Allowed  

The thesis can be written in Italian, English, French or German  

The title page (indicating the Commission) and the abstract must in any case be written in English 
following a standard layout (see down here) and submitted in electronic form for the Library’s 
archives. 

The language in which the thesis is written must be also the language of the oral defence.  

 

2) Structure of the thesis   

 Title page  

 Commission and place of research  

 Abstract 

 Acknowledgements 

 Contents 

 Chapters 

 Appendix 

 Bibliography 

 Appendices 

 

3) Printed and electronic formats  

A4 paper, text justified on the right and left, printed front and back with odd numbers on the right.   
The thesis in electronic form must be in one single file, containing all the relevant parts (text, 
pictures, appendices, etc.).  The format must be Adobe PDF. 

 

4) Formatting 

Font: Times New Roman 11.5 pt 

Line spacing: 15 pt 

Margins: top = 4.8cm, bottom = 3.6cm, odd pages on left = 2.8cm, on right = 3.7cm, printed on 
both sides. 

 
5) Paper copies 



 

 

In accordance with the thesis supervisor, the candidate can decide to print in hard cover some 
copies of the thesis to be delivered the day of the oral defence to all members of the jury 
commission. 
 
After the (successful) defence, and after the modifications (if requested) that must be evaluated 
as satisfactory by the thesis supervisor, the PhD student has to deliver the thesis to the Faculty 
secretariat: 

 One paper copy of the thesis in hard cover, to be filed by the Faculty. Printing and 
binding are a PhD student cost.  

 The document Final approval of the thesis (that can be download on the webpage), 
signed by the thesis supervisor and by the PhD director, in case modifications are 
done after the thesis discussion. 
 
6) Electronic version 

USI seeks to promote a program for the diffusion of the PhD thesis in electronic format, so to 
appraise and to support the knowledge, inside the cooperation between Swiss universities. 
Specifically with the participation to RERO project (http://doc.rero.ch). 
The PhD student has to deliver to Lugano Library these documents so to be filed: 

 one file in PDF of the final approve thesis; 

 A TXT or RTF file with the thesis abstract and the title in different languages (with a 
maximum of 3, but always 1 form must be in English) and keywords, using the document 
Abstract delivery module. 

The candidate is encouraged to sign the Online Deposit Agreement, which authorizes USI to 
spread the thesis via Internet. One copy of the contract stay with the candidate. 

 
 

PhD title award 
The award of the PhD title is bond to the delivery of the electronic and paper final version of the 
thesis. 
The paper version of the thesis has to be handed in Decanato of Communication Sciences, 
Office 235. 

 
 

General information about the timetable 
 

From the day in which the thesis has been received, and the names of the external reviewers 
have been sent to Gestione Dottorato, please consider this general timetable: 10 days for the 
decision of the Doctoral Committee about the jury commission, and the anti-plagiarism 
procedure; 30 days more to let external reviewers read the thesis and send their comments. 
Therefore, 40 days in total.   
If the thesis is accepted by the external reviewers, it is now possible to decide and communicate 
the date of the thesis discussion: the USI Travel Office will proceed with the booking of the 
flight/train and hotel (where necessary) for the external reviewers. Also the room in which the 
thesis will be discussed, is going to be booked. 
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Disclaimer 
 

These are the guidelines to help PhD students during the procedure of the thesis delivery and 
discussion. In case of divergence, the PhD Regolamento prevails  

 


